
 LONG BEACH UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

4400 Ladoga Ave. 
Lakewood, California 90713 

REGULAR MEETING AGENDA 

Regular Meeting 
January 11, 2024 

8:15 a.m. 

ADDENDUM 
PAGE NO. 

I. GENERAL COMMUNICATION FUNCTIONS

Pursuant to Government Code section 54954.3, section (b)(1) and Chaffee vs. San Francisco
Public Library Commission (2005) 134 Cal App 4th 109, each speaker will be provided up to
three (3) minutes to make their comments on an agenda item. You will be provided a one-
minute and thirty second warning before your time to speak is up.

1. Call to order

2. Renewal of Pledge of Allegiance to the Flag of the United States of America

3. Roll

4. APPROVE the Minutes of the Regular Meeting of December 21, 2023

5. RECEIVE correspondence and refer it to proper order of Business or to the Executive Officer,
Personnel Commission for processing

6. HEAR public on items not listed on the agenda

7. HEAR report from the Executive Officer

1-4

II. CONSENT AGENDA
1. RATIFY job announcement bulletin for Accompanist

2. RATIFY job announcement bulletin for Child Nutrition Specialist

3. RATIFY job announcement bulletin for Electronics Technician

4. RATIFY job announcement bulletin for Elementary School Office Supervisor

5. RATIFY job announcement bulletin for Instructional Aide – Catalina Island

6. RATIFY job announcement bulletin for Instructional Aide – Special

7. RATIFY job announcement bulletin for Laborer

8. RATIFY job announcement bulletin for Middle School Office Supervisor

9. RATIFY job announcement bulletin for Network Specialist

5-6

7-8

9-10

11-12

13

14-15

16-17

18-19

20-21



10. RATIFY job announcement bulletin for Senior Accounting Assistant

11. RATIFY job announcement bulletin for Stage Technician

12. RATIFY job announcement bulletin for Student Financial Technician - Avalon (Extended)

13. APPROVE the certification of Behavior Intervention Assistant eligibility list 23-0319-5216 
established 12/27/2023

14. APPROVE the certification of HVAC Technician eligibility list 24-0108-5103 established 
01/04/2024

15. APPROVE the certification of Instructional Aide (Catalina Island) eligibility list 24-0041-0436 
established 12/29/2023

16. APPROVE the certification of Instructional Aide – Expanded Learning eligibility list 
24-0149-5319 established 01/04/2024

17. APPROVE the certification of Instructional Aide – Expanded Learning (Catalina) eligibility list
24-0146-5319 established 01/02/2024

18. APPROVE the certification of Instructional Aide - Special eligibility list 24-0141-0448 
established 01/04/2024

19. APPROVE the certification of Nutrition Services Worker eligibility list 24-0155-5068 established 
01/04/2024

20. APPROVE the certification of Nutrition Services Worker eligibility list 24-0161-5068 established 
01/09/2024

21. APPROVE the certification of Nutrition Services Worker (Catalina Island) eligibility list 
24-0145-5068 established 01/08/2024

22. APPROVE the certification of Nutrition Services Worker (Catalina Island) eligibility list 
24-0164-5068 established 01/08/2024

23. APPROVE the certification of Recreation Aide eligibility list 24-0162-5255 established 
01/10/2024

III. OLD BUSINESS
None

IV. NEW BUSINESS
None

V. OTHER ITEMS
None

VI. NEXT REGUAL MEETING
January 25, 2024 at 8:15 a.m. at 4400 Ladoga Ave., Lakewood, CA 90713

22-23

24-25

26-27

28

28 

28 

28 

28 

28 

28 

29 

29 

29 

29 



VII. CLOSED SESSION
Public employee performance evaluation – Executive Officer, Personnel Commission and
Classified Employment

VIII. ADJOURNMENT
Pursuant to Government Code 54957.5, a copy of all documents related to any item on this
agenda that have been submitted to the Commission may be obtained from the Personnel
Commission Office, 4400 Ladoga Avenue, Lakewood, CA 90713.

Persons requiring accommodation in order to view the agenda or participate in the meeting
may make the request for accommodation to the Executive Officer, Personnel Commission at
562-435-5708 at least 24 hours in advance of the meeting.  (Government Code 54954.2 (a)).



 LONG BEACH UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

4400 Ladoga Avenue 
Lakewood, CA 90713 

MINUTES 
Regular Meeting 

December 21, 2023 

The Regular Meeting of the Personnel Commission of the Long Beach Unified School 
District was called to order by Sheryl Bender, Chairperson, on Thursday, December 21, 
2023 at 8:19 a.m. in Building B, Room 29 of the Personnel Commission Office, 4400 
Ladoga Avenue, Lakewood, California. 

PLEDGE OF 
ALLEGIANCE 

The Pledge of Allegiance to the Flag of the United States of America was led by 
Chairperson, Sheryl Bender.  

ROLL A quorum of the Personnel Commission was in attendance as established by roll call: 

Present: Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan 

STAFF MEMBERS 
PRESENT 

Maria Braunstein, Personnel Analyst; Jesus Rios Jr., Certification Services Manager; Amy 
Van Fossen, Associate Personnel Analyst; Oralia Leyva, Employment Services 
Supervisor; Ashleigh Fernando, Interim Senior Administrative Secretary; Judith Alonso, 
Human Resources Technician; Andrea Armas, Human Resources Technician; Wendy 
Bell, Human Resources Technician; Anne Follett, Human Resources Technician; Joanna 
Guzman, Human Resources Technician; Vanessa Ortiz, Human Resources Technician; 
Margarita Paiz, Human Resources Technician; Maria Rojas, Human Resources 
Technician; Jazmin Salgado, Human Resources Technician; Silaue Taeleifi, Human 
Resources Technician; and Paul Welch, Human Resources Assistant. 

GUESTS PRESENT Lord Galayo, CSEA Chapter 2 Communications Officer, Eric Larsen, CSEA Chapter 2 
Site Representative Coordinator; and Applicant ID 55494991 (remotely). 

MINUTES OF 
REGULAR MEETING 
APPROVED 

A motion was made by Terence Ulaszewski, seconded by Linda Vaughan, and the motion 
carried with a majority vote of those present to approve the minutes of the Regular 
Meeting of December 7, 2023. 

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan 

X 
X 
X 

 

RECEIVE 
CORRESPONDENCE 

None 

PUBLIC HEARD None 

REPORT FROM 
EXECUTIVE OFFICER 

Amy Van Fossen, Associate Personnel Analyst, noted that today’s meeting was Anne 
Follett’s last Personnel Commission meeting before her retirement as a Human 
Resources Technician, and read a statement on behalf of Susan Leaming, Interim 
Executive Officer, Personnel Commission, recognizing Ms. Follett’s many years of service 
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entirely at the Personnel Commission.  Ms. Van Fossen presented Ms. Follett with a 
retirement plaque and took pictures with the Commissioners.  

Lydia Tran, Associate Personnel Analyst, informed the Commission there are currently 49 
recruitments in progress, 13 accepting applications and 12 recruitments pending.  Ms. 
Tran introduced a new member of the Recruitment and Testing team, Margarita Paiz, 
Human Resources Technician.  

Jesus Rios Jr., Certification Services Manager, reported that at the last Board of 
Education meeting, there were a total of 17 approved permanent and probationary 
appointments, along with 11 substitute positions.  Mr. Rios Jr., thanked staff for their work 
and mentioned Oralia Leyva, Employment Services Supervisor, is already preparing 
information that will be going out to sites regarding the classified summer school 
application process.  

CONSENT AGENDA 1. RATIFY job announcement bulletin for Assistant Public Information Director

2. RATIFY job announcement bulletin for Cyber Security Manager

3. RATIFY job announcement bulletin for Fiscal Services Analyst

4. RATIFY job announcement bulletin for Food Production Equipment Technician -
Extended

5. RATIFY job announcement bulletin for Student Financial Technician - Avalon

6. APPROVE the certification of Campus Staff Assistant eligibility list 24-0122-5288
established 12/18/2023

7. APPROVE the certification of Child Care Worker eligibility list 24-CCW7-5258
established 12/06/2023

8. APPROVE the certification of Credential Services Supervisor eligibility list 24-0094-
3342 established 12/14/2023

9. APPROVE the certification of Head Start Family Engagement Manager eligibility list
24-0090-5237 established 12/11/2023

10. APPROVE the certification of Head Start Health and Nutrition Manager eligibility list
24-0137-5278 established 12/20/2023

11. APPROVE the certification of Head Start Instructional Aide eligibility list 24-0115-
0657 established 12/11/2023

12. APPROVE the certification of Head Start Instructional Aide – Bilingual Spanish
eligibility list 24-0116-5235 established 12/19/2023

13. APPROVE the certification of Instructional Aide – Expanded Learning eligibility list
24-0136-5319 established 12/19/2023
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14. APPROVE the certification of Locker Room Attendant eligibility list 24-0118-0208
established 12/21/2023

15. APPROVE the certification of Nutrition Services Worker eligibility list 24-0144-5068
established 12/15/2023

16. APPROVE the certification of Recreation Aide eligibility list 24-0154-5255 established
12/20/2023

17. APPROVE the certification of Senior Health Assistant eligibility list 24-0121-5174
established 12/18/2023

18. APPROVE the certification of Senior Health Assistant eligibility list 24-0138-5174
established 12/18/2023

A motion was made by Linda Vaughan, seconded by Terence Ulaszewski, and the
motion was carried with a unanimous vote of those present to ratify items 1-5 and
approve items 6-18.

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan 

X 
X 
X 

 

OLD BUSINESS None 

NEW BUSINESS 1. APPROVE the extension of Senior Office Assistant – Bilingual Spanish 23-0099-5089
eligibility list established 01/19/2023

A motion was made by Terence Ulaszewski, seconded by Linda Vaughan, and the
motion was carried with a unanimous vote of those present to approve New Business
Item 1.

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan 

X 
X 
X 

2. APPEAL of a Disqualified Applicant ID 55494991

New Business Item 2 was moved into closed session.

3. APPROVE the Recommendation to Remove from Eligibility List – Applicant ID
55489986

New Business Item 3 was moved into closed session.

OTHER ITEMS None 
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NEXT REGULAR 
MEETING 

The next Regular Meeting of the Personnel Commission is scheduled for Thursday, 
January 11, 2024 at 8:15 a.m. in Building B, Room 29 at the Personnel Commission 
Office, 4400 Ladoga Avenue, Lakewood, CA 90713. 

CLOSED SESSION The Personnel Commission retired into closed session at 8:34 a.m. 

OPEN SESSION The Personnel Commission returned to open session at 9:10 a.m. with the following 
reportable actions. 

2. APPEAL of a Disqualified Applicant ID 55494991

A motion was made by Terence Ulaszewski, seconded by Linda Vaughan, and the motion 
was carried with a unanimous vote of those present to table the appeal of Applicant ID 
55494991.  The Commissioners requested staff provide instructions to the candidate to 
resolve the performance evaluation issue and noted the Commission will revisit this 
agenda item at a future meeting. 

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender X 
Terence Ulaszewski X 
Linda Vaughan X 

3. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
55489986

Following discussion, a motion was made by Linda Vaughan, seconded by Terence 
Ulaszewski, and the motion was carried with a unanimous vote of those present to uphold 
staff’s recommendation to remove the Applicant from the eligibility list.  However, the 
Commission determined that this removal should not be a permanent bar to future 
consideration for employment and invites the applicant to reapply after six months.  The 
Commissioners also requested staff strongly emphasize to the candidate the need to 
reveal all information completely and accurately on future District employment 
applications to avoid a cause for rejection.   

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan 

X 
X 
X 

 

ADJOURNMENT The Regular Meeting of the Personnel Commission was declared adjourned 9:11 a.m. 
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CLASSIFIED EMPLOYMENT OPPORTUNITY 

LONG BEACH 
UNIFIED SCHOOL DISTRICT 

�fj tAu,itg, 

ACCOMPANIST 

FINAL FILING DATE: 
4:30 p.m., Monday, January 22, 2024 . 

JOB INFORMATION: 
Pennanent 10-month positions. Position are 50% FTE at Cabrillo High 
School and 60% FTE at Renaissance High School. 

Eligibility list is being created to fill current and future vacancies as they 
occur. 

JOB SUMMARY: 
Under general supervision, provide piano accompaniment for soloists and 
dance or choral groups at a variety of perfonnances and special events 
including rehearsals, graduations, festivals and competitions; perfonn 
rel�ted duties as assigned. 

MINIMUM QUALIFICATIONS 

mUCATION AND TRAINING: 
Consistent with the No Child Left Behind Act of 2002 and other related 
legislation, candidates for this classification must meet the following 
standards: 

The equivalent of graduation from high school and one of the following: 

1. Completion of at least two years of study (48 semester units or 60
quarter units) at an institution of higher education; Or

2. Attainment of an Associate of Arts degree or higher degree; Or

3. Meeting a rigorous standard of quality by receiving a passing score in
an examination administered by the Personnel Commission which
demonstrates the knowledge and ability to assist in instructing reading,
writing and mathematics.

In addition to the above standards, applicants must provide proof of 
completion of college-level coursework or advanced private training in 
piano and music theory. 

EXPERIENCE: 

One year of experience as an accompanist. 

Any other combination of training and experience that could likely provide 
the desired skills, knowledge or abilities may be considered, however, 
experience cannot substitute for the required minimum education. 

WORKING ENVIRONMENT: 
Classroom and theater environment. Indoor and outdoor locations. 
Evening, weekend and varied hours. 

PHYSICAL DEMANDS: 
Dexterity of hands and fingers to play the piano. Seeing to read music 

and observe perfonnances. Hearing and speaking to listen to music and 
exchange infonnation. Sitting for extended periods of time. Lifting, 
carrying, pushing and pulling instruments weighing up to 25 pounds. 

Note: Before being considered for employment, once an applicant meets the minimum qualifications, 
all applicants who have prior convictions will be required to provide a certified copy of all relevant 
records including, but not limited to, convidion reports, probation reports, and other related court 
records. 

This agency provides reasonable accommodations to applicants with disabilities. If you need a 
reasonable accommodation for any part of the application and hiring process, please notify the agency. 
The decision on granting reasonable accommodation will be on a case-by-case basis. 

SAiARY RANGE HOURLY: 
START: $22.40 
6 MONTHS: $23.65 
1 ½ YEARS: $24.94 
2 ½ YEARS: $26.31 
3 ½ YEARS: $27.75 

APPLICATION: 
All applications must be submitted online via the Personnel 
Commission website. Be sure to complete all application 
materials. Supplemental questions are required for most 
jobs. If you need assistance completing your online 
application, please contact the Personnel Commission 
office. 

SELECTION PROCmURE: 
This examination process will consist initially of a "paper 
screening" of the applicant's training, background, and 
experience. Candidates whose background, skills, and 
expertise most closely match that which we are seeking, 
will be invited to continue in the selection process. This 
process may be comprised of one or any combination of 
the following: supplemental application; written 
examination(s); qualifications appraisal oral 
examination; performance examination; or technical oral 
examination, scored on a job-related basis. Only the 
most highly qualified candidates will be invited to 
continue in the examination process. Successful 
candidates who pass all parts of the examination 
process will be placed on the eligibility list in order of their 
relative merit as determined by these competitive 
examinations. 

WE ARE AN EQUAL OPPORTUNITY TITLE 

VII/MERIT SYSTEM EMPLOYER 

Dual Exam 24-0171-5213 MP 

www.lbschools.net/jobs 

LBUSD employees, please see reverse for important 
information. 

PERSONNEL COMMISSION 
"We find qualified candidates to support the District's needs" 

4400 Ladoga Avenue, Lakewood, CA 90713 • (562) 435-5708 • www.lbschools.net/jobs 
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Attendance I Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013 

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and 
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F 
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase 
your final passing score on examinations by a maximum of 5 points. 

Guidelines: 

❖ It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

❖ Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

❖ Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be 
added to the composite score of each promotional candidate competing in a promotional or dual 
certification examination. The attendance incentive shall be one point for each year of service in which 
the promotional candidate has had four ( 4) occurrences or Jess of sick leave used for each fiscal year up 
to a maximum of three (3) total points. Only the three most recent fiscal years can be used to earn 
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day 
or days taken consecutively as sick leave. 

A professional growth incentive shall be added to the composite score of each promotional candidate 
competing in a promotional examination or dual certification examination. The professional growth 
incentive shall be one point for each year within a two year period in which the applicant has successfully 
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in 
the promotional classification. A maximum of two (2) professional growth incentive points can be earned. 
Classes, training or seminars must have been taken and successfully completed within the last two years 
from the closing date of the recruitment. 

The maximum attendance and/or professional growth incentive points a promotional candidate may earn 
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance 
and/or completion of classes, training and seminars at the time of application but in no event no later than 
the application deadline. In circumstances in which there are multiple instances of sick leave use for 
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the 
Personnel Commission. 
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CLASSIFIED EMPLOYMENT OPPORTUNITY 

LONG BEACH 
UNIFIED SCHOOL DISTRICT 

�I} fAuit,J, 

ELECTRONICS TECHNICIAN 

FINAL FILING DATE: 
4:30 p.m., Friday, January 19, 2024 

JOB INFORMATION: 
Permanent 12 month position. Position is 100% FTE {8 hours per 
day). Eligibility list is being created to fill current and future 
vacancies as they occur. 

JOB SUMMARY: 
Under general supervision, install, repair, test and service 
electronic equipment, devices, components and circuits; perform 
related duties as assigned. 

MINIMUM QUALIFICATIONS 

EDUCATION AND TRAINING: 

Graduation from high school and completion of a recognized 
apprentice training program of four years duration. 

OR 

EXPERIENCE: 
Four years journey-level installation and repair of electronic 
equipment and devices. 

Any other combination of training and/or experience, which 
demonstrates that the applicant is likely to possess the required 
skills, knowledges and abilities, may be considered. 

SPECIAL REQUIREMENTS: 
{1) Valid Class C California Driver's License. {2) May be required 
to travel from one location to another. {3) An applicant for this class 
will be required to obtain, at his/her own expense, and submit 
his/her motor vehicle driving record at the time of the appointment. 
The record must meet and be maintained at the district's safe 
driving record standard. Failure to meet this requirement will result 
in the disqualification and/or rejection of the eligible regardless of 
any other standing. {4) Some incumbents in this class may be 
required to wear protective clothing, gear and equipment as 
required by law. 

Note: Before being considered for employment, once an applicant meets the minimum 
qualifications, all applicants who have prior convictions will be required to provide a 
certified copy of all relevant records including, but not limited to, conviction reports, 
probation reports, and other related court records. 

This agency provides reasonable accommodations to applicants with disabilities. If you 
need a reasonable accommodation for any part of the application and hiring process, 
please notify the agency. The decision on granting reasonable accommodation will be 
on a case-by-case basis. 

SALARY RANGE HOURLY: 
START: $34.59 
6 MONTHS: $36.49 
1 ½ YEARS: $38.51 
2 ½ YEARS: $40.63 
3 ½ YEARS: $42.86 

APPLICATION: 
All applications must be submitted online via the 
Personnel Commission website. Be sure to complete all 
application materials. Supplemental questions are 
required for most jobs. If you need assistance 
completing your online application, please contact the 
Personnel Commission office. 

SELECTION PROCEDURE: 
This examination process will consist initially of a 
"paper screening11 of the applicant's training, 
background, and experience. Candidates whose 
background, skills, and expertise most closely match 
that which we are seeking, will be invited to continue 
in the selection process. This process may be 
comprised of one or any combination of the following: 
supplemental application; written examination{s); 
qualifications appraisal oral examination; 
performance examination: or technical oral 
examination, scored on a job-related basis. Only the 
most highly qualified candidates will be invited to 
continue in the examination process. Successful 
candidates who pass all parts of the examination 
process will be placed on the eligibility list in order of 
their relative merit as determined by these 
competitive examinations. 

WE' ARE' AN EQUAL OPPORTUNITY TITLE' 

VII/MERIT SYSTEM EMPLOYER

Dual Exam 24-0177-0110 JA 

www.lbschools.net/jobs 

LBUSD employees, please see reverse for important 

PERSONNEL COMMISSION """'\rJ.---
''We find qualified candidates to support the District's needs" 

4400 Ladoga Avenue, Lakewood, CA 90713 • (562) 435-5708 • www.lbschools.net/jobs
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013 

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and 
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F 
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase 
your final passing score on examinations by a maximum of 5 points. 

Guidelines: 

❖ It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

❖ Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

❖ Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be 
added to the composite score of each promotional candidate competing in a promotional or dual 
certification examination. The attendance incentive shall be one point for each year of service in which 
the promotional candidate has had four ( 4) occurrences or less of sick leave used for each fiscal year up 
to a maximum of three (3) total points. Only the three most recent fiscal years can be used to earn 
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day 
or days taken consecutively as sick leave. 

A professional growth incentive shall be added to the composite score of each promotional candidate 
competing in a promotional examination or dual certification examination. The professional growth 
incentive shall be one point for each year within a two year period in which the applicant has successfully 
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in 
the promotional classification. A maximum of two (2) professional growth incentive points can be earned. 
Classes, training or seminars must have been taken and successfully completed within the last two years 
from the closing date of the recruitment. 

The maximum attendance and/or professional growth incentive points a promotional candidate may earn 
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance 
and/or completion of classes, training and seminars at the time of application but in no event no later than 
the application deadline. In circumstances in which there are multiple instances of sick leave use for 
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the 
Personnel Commission. 
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CLASSIFIED EMPLOYMENT OPPORTUNITY 

LONG BEACH 
UNIFIED SCHOOL DISTRICT 

� l} � 

ELEMENTARY SCHOOL OFFICE SUPERVISOR 

FINAL FILING DATE: 
4:30 p.m., Friday, January 12, 2024. 

JOB INFORMATION: 
Permanent 10-month position. Position is a 100% FTE (8 hours/day). 
Eligibility list is being created to fill current and future vacancies as 
they occur. 

JOB SUMMARY: 
Under the direction of a Principal, perform a wide variety of complex 
and responsible clerical and secretarial duties to relieve the Principal 
and Vice-Principal of administrative detail, coordinate and oversee 
school office activities and assure smooth and efficient school office 
operations at an assigned elementary school; perform public relations 
and communications services; train and evaluate assigned personnel. 
Perform related duties as assigned. 

MINIMUM QUALIFICATIONS 

EDUCATION AND TRAINING: 

Graduation from high school or equivalent. 

EXPERIENCE: 
Three years of secretarial or clerical experience or one year of 
experience at the level of Senior Office Assistant with the Long Beach 
Unified School District. Experience in a lead or supervisory capacity 
is desirable. 

Any other combination of training and/or experience that could likely 
provide the desired skills, knowledge or abilities may be considered. 

SPECIAL REQUIREMENTS: 
(1) Some positions in this classification may require the use of a
personal automobile and possession of a valid California driver's 
license. (2) May be required to travel from one location to another. (3) 
This classification requires that incumbents be skilled in 
typing/keyboarding at a minimum of 50 words per minute. A typing test 
will not be given. Incumbents must certify in writing that they have 
such skills at the time of appointment to this class. Demonstrated 
proficiency will be expected during the probationary period for the 
class. 

Note: Before being considered for employment, once an applicant meets the 
minimum qualifications, all applicants who have prior convictions will be required to 
provide a certified copy of all relevant records including, but not limited to, conviction 
reports, probation reports, and other related court records. 

This agency provides reasonable accommodations to applicants with disabilities. If 
you need a reasonable accommodation for any part of the application and hiring 
process, please notify the agency. The decision on granting reasonable 
accommodation will be on a case-by-case basis. 

SAlARY RANGE HOURLY: 
START: $28. 78 
6 MONTHS: $30.35 
1 ½ YEARS: $32.03 
2 ½ YEARS: $33.80 

APPLICATION: 
All applications must be submitted online via the Personnel 
Commission website. Be sure to complete all application 
materials. Supplemental questions are required for most 
jobs. If you need assistance completing your online 
application, please contact the Personnel Commission 
office. 

SELECTION PROCEDURE: 
This examination process will consist initially of a "paper 
screening11 of the applicant's training, background, and 
experience. Candidates whose background, skills, and 
expertise most closely match that which we are seeking, 
will be invited to continue in the selection process. This 
process may be comprised of one or any combination of 
the following: supplemental application; written 
examination(s); qualifications appraisal oral 
examination; performance examination; or technical oral 
examination, scored on a job-related basis. Only the 
most highly qualified candidates will be Invited to 
continue In the examination process. Successful 
candidates who pass all parts of the examination 
process will be placed on the eligibility list in order of their 
relative merit as determined by these competitive 
examinations. 

WE ARE AN EQUAL OPPORTUNITY TITLE 

VII/MERIT SYSTEM EMPLOYER 

Dual Exam 24-0173-3345 AA 

www.1oscnoo1s.netijobs 

LBUSD employees, please see reverse for important 
information. 

PERSONNEL COMMISSION 
"We find qualified candidates to support the District's needs" 

4400 Ladoga Avenue, Lakewood, CA 90713 • (562) 435-5708 • www.lbschools.net/jobs 
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013 

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and 
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F 
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase 
your final passing score on examinations by a maximum of 5 points. 

Guidelines: 

❖ It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

❖ Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Reporl, which is a payroll reporl that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

❖ Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be 
added to the composite score of each promotional candidate competing in a promotional or dual 
certification examination. The attendance incentive shall be one point for each year of service in which 
the promotional candidate has had four ( 4) occurrences or less of sick leave used for each fiscal year up 
to a maximum of three (3) total points. Only the three most recent fiscal years can be used to earn 
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day 
or days taken consecutively as sick leave. 

A professional growth incentive shall be added to the composite score of each promotional candidate 
competing in a promotional examination or dual certification examination. The professional growth 
incentive shall be one point for each year within a two year period in which the applicant has successfully 
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in 
the promotional classification. A maximum of two (2) professional growth incentive points can be earned. 
Classes, training or seminars must have been taken and successfully completed within the last two years 
from the closing date of the recruitment. 

The maximum attendance and/or professional growth incentive points a promotional candidate may earn 
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance 
and/or completion of classes, training and seminars at the time of application but in no event no later than 
the application deadline. In circumstances in which there are multiple instances of sick leave use for 
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the 
Personnel Commission. 
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CLASSIFIED EMPLOYMENT 
OPPORTUNITY 
ON CATALINA ISLAND 

INSTRUCTIONAL AIDE-CATALINA ISLAND 

FINAL FILING DATE: 
Open Continuous 

JOB INFORMATION: 
PLEASE NOTE: THIS IS FOR CATALINA ISLAND POSITIONS ONLY. 

The current need is for substitutes. Eligibility list is being created to fill current 
and future vacancies as they occur. Current vacancy is a 75% FTE (6 hours per 
day), 10-month position and is located at Avalon School. Avalon is located on 
Catalina Island, 22 miles Southwest of the Los Angeles Harbor breakwater. 
Employees must live on the Island, and/or arrange for their own 
transportation to and from the Island. 

JOB SUMMARY: 
Under immediate superv1s1on, assist a certificated teacher in reinforcing 
instruction to individual or small groups of students in a classroom or other 
learning environment; prepare instructional materials and provide routine 
clerical support; perform related duties as assigned. 

MINIMUM QUALIRCATIONS 

EDUCATION AND TRAINING: 
Consistent with the No Child Left Behind Act of 2002 and other related 
legislation, candidates for this classification must meet the following standards: 

The equivalent of graduation from high school and one of the following: 

1. Completion of at least two years of study (48 semester units or 60 quarter
units) at an institution of higher education; Or
2. Attainment of an Associate of Arts degree or higher degree; Or
3. Meeting a rigorous standard of quality by receiving a passing score in an
examination administered by the Personnel Commission which demonstrates
the knowledge and ability to assist in instructing reading, writing and
mathematics.

EXPERIENCE: 
Six months of experience working with children in a structured environment. 

Any other combination of training and experience that could likely provide the 
desired skills, knowledge or abilities may be considered, however, experience 
cannot substitute for the required minimum education. 

SPECIAL REQUIREMENTS: 
(1) Some positions in this classification may require the use of a personal
automobile and possession of a valid California Class C driver's license.

Note: Before being considered for employment, once an applicant meets the minimum 
qualifications, all applicants who have prior convictions will be required to provide a certified 
copy of all relevant records including, but not limited to, conviction reports, probation reports, 
and other related court records. 

This agency provides reasonable accommodations to applicants with disabilities. If you need 
a reasonable accommodation for any part of the application and hiring process, please notify 
the agency. The decision on granting reasonable accommodation will be on a case-by-case 
basis. 

SALARY RANGE HOURLY: 

START: $19.57 
6 MONTHS: $20.65 
1 ½ YEARS: $21.78 
2 ½ YEARS: $22.97 
3 ½ YEARS: $24.24 

Catalina Island employees receive an additional 
$4.06 per hour. 

APPLICATION: 
All applications must be submitted online via the 
Personnel Commission website. Be sure to 
complete all application materials. Supplemental 
questions are required for most jobs. If you need 
assistance completing your online application, 
please contact the Personnel Commission office. 

SELECTION PROCEDURE: 
This examination process will consist initially of 
a "paper screening" of the applicant's training, 
background, and experience. Candidates 
whose background, skills, and expertise most 
closely match that which we are seeking, will be 
invited to continue in the selection process. 
This process may be comprised of one or any 
combination of the following: supplemental 
application; written examination(s); 
qualifications appraisal oral examination; 
performance examination; or technical oral 
examination, scored on a job-related basis. 
Only the most highly qualified candidates 
will be Invited to continue In the examination 
process. Successful candidates who pass all 
parts of the examination process will be placed 
on the eligibility list in order of their relative merit 
as determined by these competitive 
examinations. 

THE EXAMINATION FOR THIS POSITION WILL 

BE HELD AT THE AVALON SCHOOL ON 

CATALINA ISLAND. 

PERSONNEL COMMISSION 
Long Beach Unified School District 

4400 Ladoga Avenue, Lakewood, CA 90713 
Office: (562) 435-5708 

24-hour job hotline:(562) 491-JOBS
www.lbschools.net/Oepartments/

Personnel_ Commission/ 

WE ARE AN EQUAL OPPORTUNITY TITLE 

VII/MERIT SYSTEM EMPLOYER 

Dual Continuous 0436 JA 

LBUSD employees, please see reverse side for 
important information. 

¼6' 
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CLASSIFIED EMPLOYMENT OPPORTUNITY 

LONG BEACH 
UNIFIED SCHOOL DISTRICT 

�b[:qu,ag, 

INSTRUCTIONAL AIDE - SPECIAL 

FINAL FILING DATE: 
Continuous 

JOB INFORMATION: 
Eligibility list is being created to fill current and future vacancies as they 
occur. Positions are part time (3.8 hours) only. Substitute positions are 
also available. 

JOB SUMMARY: 
Under general supervision, assist certificated staff in reinforcing 
instructional activities for students with special needs identified in an 
Individualized Education Program (IEP); participate in the monitoring, 
discipline and behavior modification of students; assist in meeting the 
physical care and hygienic needs of students; perform related duties as 
assigned. 

MINIMUM QUALIFICATIONS 

mUCATION AND TRAINING: 
Consistent with the No Child Left Behind Act of 2002 and other related 
legislation, candidates for this classification must meet the following 
standards: 

The equivalent of graduation from high school and one of the 
following: 

1. Completion of at least two (2) years of study (48 semester units or 60
quarter units) at an institution of higher education; Or

2. Attainment of an Associate of Arts degree or higher degree; Or
3. Meeting a rigorous standard of quality by receiving a passing score in

an examination administered by the Personnel Commission, which
demonstrates the knowledge and ability to assist in instructing reading,
writing and mathematics.

EXPERIENCE: 
Six (6) months of paid or volunteer experience working with children in a 
structured environment. 

Any other combination of training and experience that could likely provide 
the desired skills, knowledge or abilities may be considered; however, 
experience cannot substitute for the required minimum education. 

SPECIAL REQUIREMENTS: 
(1) Some assignments will require successful completion of District­
provided CPR/First Aid training. (2) Some assignments will require 
successful completion of District-provided training to perform physical 
health care treatments to meet student needs. (3) After an employee in 
this class has been provided initial training to work with students with 
physical health care needs and feels the need for additional training, they 
may request it. Requests shall be in writing to the site administrator who 
shall arrange for the needed training and notify the employee. 

Note: Before being considered for employment, once an applicant meets the minimum qualifications, 
all applicants who have prior convidions will be required to provide a certified copy of all relevant 
records including, but not limited to, conviction reports, probation reports, and other related court 
records. 

This agency provides reasonable accommodations to applicants with disabilities. If you need a 
reasonable accommodation for any part of the application and hiring process, please notify the agency. 
The decision on granting reasonable accommodation will be on a case-by-case basis. 

SAlARY RANGE HOURLY: 
START: $20.66 
6 MONTHS: $21.80 
1 ½ YEARS: $23.00 
2 ½ YEARS: $24.26 
3 ½ YEARS: $25.59 

APPLICATION: 
All applications must be submitted online via the Personnel 
Commission website. Be sure to complete all application 
materials. Supplemental questions are required for most 
jobs. If you need assistance completing your online 
application, please contact the Personnel Commission 
office. 

SELECTION PROCmURE: 
This examination process will consist initially of a "paper 
screening" of the applicant's training, background, and 
experience. Candidates whose background, skills, and 
expertise most closely match that which we are seeking, 
will be invited to continue in the selection process. This 
process may be comprised of one or any combination of 
the following: supplemental applicatio_n; written 
examination(s); qualifications appraisal oral 
examination; performance examination; or technical oral 
examination, scored on a job-related basis. Only the 
most highly qualified candidates will be invited to 
continue in the examination process. Successful 
candidates who pass all parts of the examination 
process will be placed on the eligibility list in order of their 
relative merit as determined by these competitive 
examinations. 

WE ARE AN EQUAL OPPORTUNITY TITLE 

VII/MERIT SYSTEM EMPLOYER 

Dual Continuous 0448 MP 

www.lbschools.net/jobs 

LBUSD employees, please see reverse for important 
information. 
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Attendance I Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013 

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and 
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F 
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase 
your final passing score on examinations by a maximum of 5 points. 

Guidelines: 

❖ It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

❖ Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

❖ Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be 
added to the composite score of each promotional candidate competing in a promotional or dual 
certification examination. The attendance incentive shall be one point for each year of service in which 
the promotional candidate has had four ( 4) occurrences or less of sick leave used for each fiscal year up 
to a maximum of three (3) total points. Only the three most recent fiscal years can be used to earn 
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day 
or days taken consecutively as sick leave. 

A professional growth incentive shall be added to the composite score of each promotional candidate 
competing in a promotional examination or dual certification examination. The professional growth 
incentive shall be one point for each year within a two year period in which the applicant has successfully 
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in 
the promotional classification. A maximum of two (2) professional growth incentive points can be earned. 
Classes, training or seminars must have been taken and successfully completed within the last two years 
from the closing date of the recruitment. 

The maximum attendance and/or professional growth incentive points a promotional candidate may earn 
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance 
and/or completion of classes, training and seminars at the time of application but in no event no later than 
the application deadline. In circumstances in which there are multiple instances of sick leave use for 
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the 
Personnel Commission. 
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CLASSIFIED EMPLOYMENT OPPORTUNITY 

LONG BEACH 
UNIFIED SCHOOL DISTRICT 

�&Ulwlff 

LABORER 

FINAL FILING DATE: 
4:30 p.m., Friday, January 19, 2024. 

JOB INFORMATION: 
Permanent 12-month position. Position is a 100% FTE (8 hours per 
day) at Transportation Branch. Eligibility list is being created to fill 
current and future vacancies as they occur. 

JOB SUMMARY: 
Under general supervision, to assist in the collection of refuse at 
District sites; to drive a District vehicle for pick-up and delivery of 
materials, equipment and other items; to perform semi-skilled or 
unskilled tasks in the automotive repair shop; and to perform related 
duties as required. 

MINIMUM QUALIFICATIONS 
EDUCATION AND TRAINING: 
Equivalent to completion of the eighth grade. 

EXPERIENCE: 
Six months experience in general labor requiring physical work. 

Any other combination of training and/or experience, which 
demonstrates that the applicant is likely to possess the required skills, 
knowledges and abilities, may be considered. 

SPECIAL REQUIREMENTS: 
(1) May be required to travel from one location to another. (2)
Possession of a valid class C California Driver's License is required
at the time of appointment and evidence of a safe driving record is
required. (3) An applicant for this class will be required to obtain, at
his/her own expense, and submit his/her motor vehicle driving record
at the time of appointment. The record must meet and be maintained
at the district's safe driving record standard. Failure to meet this
requirement will result in the disqualification and/or rejection of the
eligible regardless of any other standing. (4) Some incumbents in this
classification may be required to wear protective clothing, gear or
equipment as required by law.

WORKING ENVIRONMENT: 
Outdoors in inclement weather; indoors in schools including 
classrooms, attics and crawl spaces; automotive shop; school refuse 
bins with foul odors and trash; dust; exposure to fumes, fluids, vapors 
and solvents. 

PHYSICAL DEMANDS: 
Heavy work pushing and pulling 100 pounds with frequent lifting and 
carrying up to 50 pounds; ascend and descend ladders, stairs and 
ramps; standing and walking for extended periods of time; crouching, 
kneeling, and bending; occasional crawling. 

Note: Before being considered for employment, once an applicant meets the minimum qualifications, 
all applicants who have prior convictions will be required to provide a certified copy of all relevant 
records including, but not limited to, conviction reports. probation reports. and other related court 
records. 

This agency provides reasonable accommodations to applicants with disabilities. If you need a 
reasonable accommodation for any part of the application and hiring process, please notify the 
agency. The decision on granting reasonable accommodation will be on a case-by-case basis. 

SALARY RANGE HOURLY: 
START: 
6 MONTHS: 
1 ½ YEARS: 
2 ½ YEARS: 

3 ½ YEARS: 

$24.31 

$25.65 
$27.07 
$28.55 
$30.12 

APPLICATION: 
All applications must be submitted online via the Personnel 
Commission website. Be sure to complete all application 
materials. Supplemental questions are required for most 
jobs. If you need assistance completing your online 
application, please contact the Personnel Commission 
office. 

SELECTION PROCEDURE: 
This examination process will consist initially of a "paper 
screening" of the applicant's training, background, and 

experience. Candidates whose background, skills, and 

expertise most closely match that which we are seeking, 

will be invited to continue in the selection process. This 
process may be comprised of one or any combination of 
the following: supplemental application; written 

examination(s); qualifications appraisal oral 

examination; performance examination; or technical oral 
examination, scored on a job-related basis. Only the 
most highly qualified candidates will be invited to 

continue in the examination process. Successful 
candidates who pass all parts of the examination 

process will be placed on the eligibility list in order of their 
relative merit as determined by these competitive 
examinations. 

WE ARE AN EQUAL OPPORTUNITY TITLE 

VII/MERIT SYSTEM EMPLOYER 

Dual Exam 24-0176-0204 JG 
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Attendance I Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013 

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and 
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F 
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase 
your final passing score on examinations by a maximum of 5 points. 

Guidelines: 

❖ It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

❖ Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

❖ Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be 
added to the composite score of each promotional candidate competing in a promotional or dual 
certification examination. The attendance incentive shall be one point for each year of service in which 
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up 
to a maximum of three (3) total points. Only the three most recent fiscal years can be used to earn 
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day 
or days taken consecutively as sick leave. 

A professional growth incentive shall be added to the composite score of each promotional candidate 
competing in a promotional examination or dual certification examination. The professional growth 
incentive shall be one point for each year within a two year period in which the applicant has successfully 
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in 
the promotional classification. A maximum of two (2) professional growth incentive points can be earned. 
Classes, training or seminars must have been taken and successfully completed within the last two years 
from the closing date of the recruitment. 

The maximum attendance and/or professional growth incentive points a promotional candidate may earn 
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance 
and/or completion of classes, training and seminars at the time of application but in no event no later than 
the application deadline. In circumstances in which there are multiple instances of sick leave use for 
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the 
Personnel Commission. 
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CLASSIFIED EMPLOYMENT OPPORTUNITY 

LONG BEACH 
UNIFIED SCHOOL DISTRICT 

�bfAuitg, 

MIDDLE SCHOOL OFFICE SUPERVISOR 

FINAL FILING DATE: 
4:30 p.m., Friday, January 12, 2024. 

JOB INFORMATION: 
Permanent 10-month position. Position is a 100% FTE (8 hours/day). 
Eligibility list is being created to fill current and future vacancies as 
they occur. 

JOB SUMMARY: 
Under the direction of a Principal, perform a wide variety of complex 
and responsible clerical and secretarial duties to relieve the Principal 
and Assistant Principal of administrative detail, coordinate and oversee 
school office activities and assure smooth and efficient school office 
operations at an assigned middle or K-8 school; perform public 
relations and communications services; train and evaluate assigned 
personnel. Perform related duties as assigned. 

MINIMUM QUALIFICATIONS 

EDUCATION AND TRAINING: 

Graduation from high school or equivalent. 

EXPERIENCE: 
Three years of secretarial experience including one year of 
experience in a supervisory capacity or one year of experience at the 
level of Elementary School Office Supervisor with the Long Beach 
Unified School District. 

Any other combination of training and/or experience that could likely 
provide the desired skills, knowledge or abilities may be considered. 

SPECIAL REQUIREMENTS: 
(1) Some positions in this classification may require the use of a
personal automobile and possession of a valid California driver's 
license. (2) May be required to travel from one location to another. (3) 
This classification requires that incumbents be skilled in 
typing/keyboarding at a minimum of 50 words per minute. A typing test 
will not be given. Incumbents must certify in writing that they have 
such skills at the time of appointment to this class. Demonstrated 
proficiency will be expected during the probationary period for the 
class. 

Note: Before being considered for employment, once an applicant meets the 
minimum qualifications, all applicants who have prior convictions will be required to 
provide a certified copy of all relevant records including, but not limited to, conviction 
reports, probation reports, and other related court records. 

This agency provides reasonable accommodations to applicants with disabilities. If 
you need a reasonable accommodation for any part of the application and hiring 
process, please notify the agency. The decision on granting reasonable 
accommodation will be on a case-by-case basis. 

SALARY RANGE HOURLY: 
START: $30.38 
6 MONTHS: $32.05 
1 ½ YEARS: $33.82 
2 ½ YEARS: $35.68 

APPLICATION: 
All applications must be submitted online via the Personnel 
Commission website. Be sure to complete all application 
materials. Supplemental questions are required for most 
jobs. If you need assistance completing your online 
application, please contact the Personnel Commission 
office. 

SELECTION PROCEDURE: 
This examination process will consist initially of a "paper 
screeningn of the applicant's training, background, and 
experience. Candidates whose background, skills, and 
expertise most closely match that which we are seeking, 
will be invited to continue in the selection process. This 
process may be comprised of one or any combination of 
the following: supplemental application; written 
examination(s); qualifications appraisal oral 
examination; performance examination; or technical oral 
examination, scored on a job-related basis. Only the 
most highly qualified candidates wlll be invited to 
continue In the examination process. Successful 
candidates who pass all parts of the examination 
process will be placed on the eligibility list in order of their 
relative merit as determined by these competitive 
examinations. 

WE ARE AN EQUAL OPPORTUNITY TITLE 

VII/MERIT SYSTEM EMPLOYER 

Dual Exam 24-0172-3357 AA 

www.lbschools.net/jobs 

LBUSD employees, please see reverse for important 
information. 
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013 

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and 
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F 
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase 
your final passing score on examinations by a maximum of 5 points. 

Guidelines: 

❖ It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

❖ Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

❖ Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be 
added to the composite score of each promotional candidate competing in a promotional or dual 
certification examination. The attendance incentive shall be one point for each year of service in which 
the promotional candidate has had four ( 4) occurrences or less of sick leave used for each fiscal year up 
to a maximum of three (3) total points. Only the three most recent fiscal years can be used to earn 
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day 
or days taken consecutively as sick leave. 

A professional growth incentive shall be added to the composite score of each promotional candidate 
competing in a promotional examination or dual certification examination. The professional growth 
incentive shall be one point for each year within a two year period in which the applicant has successfully 
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in 
the promotional classification. A maximum of two (2) professional growth incentive points can be earned. 
Classes, training or seminars must have been taken and successfully completed within the last two years 
from the closing date of the recruitment. 

The maximum attendance and/or professional growth incentive points a promotional candidate may earn 
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance 
and/or completion of classes, training and seminars at the time of application but in no event no later than 
the application deadline. In circumstances in which there are multiple instances of sick leave use for 
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the 
Personnel Commission. 
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CLASSIFIED EMPLOYMENT OPPORTUNITY 

LONG BEACH 
UNIFIED SCHOOL DISTRICT 

� & Vluil!f 

NETWORK SPECIALIST 

FINAL FILING DATE: 
4:30 p.m., Monday, January 22, 2024. 

JOB INFORMATION: 

Permanent 12-month position. Position is a 100% FTE (8 hours per 
day) at Information Services. Eligibility list is being created to fill 
current and future vacancies as they occur. 

JOB SUMMARY: 

Under general supervision, perform a variety of specialized duties in 
the installation, configuration, maintenance and operation of the 
District's Local (LAN),Wide (WAN) and Wireless (WLAN) Area 
networks and equipment; monitor and evaluate network systems to 
assure proper operation; provide assistance to network users and 
technical support staff; perform related duties as assigned. 

MINIMUM QUALIFICATIONS 

EDUCATION AND TRAINING: 
Bachelor's degree in computer science or a closely related field. 

Professional certifications by major vendors such as Novell, Cisco or 
Microsoft are highly preferred. 

EXPERIENCE: 

Three years of experience installing and maintaining local, wide or 
wireless networks and related equipment for an organization with 
multiple locations and a minimum of 500 users. 

Two years of additional experience may be substituted for two years 
of the higher education. 

Any other combination of training and experience that could likely 
provide the desired skills, knowledge or abilities may be considered. 

SPECIAL REQUIREMENTS: 
(1) Positions in this class require the use of personal automobile and
possession of a valid California class C driver's license. (2) May be
required to travel from one location to another. (3) An applicant for this
class will be required to obtain, at his/her own expense, and submit
his/her motor vehicle driving record at the time or appointment. The
record must meet and be maintained at the district's safe driving
record standard. Failure to meet this requirement will result in the
disqualification and/or rejection of the eligible regardless of any other
standing.

Note: Before being considered for employment. once an applicant meets the minimum qualifications. 
all applicants who have prior convictions will be required to provide a certified copy of all relevant 
records including, but not limited to, conviction reports, probation reports. and other related court 
records. 

This agency provides reasonable accommodations to applicants with disabilities. If you need a 
reasonable accommodation for any part of the application and hiring process. please notify the agency. 
The decision on granting reasonable accommodation will be on a case-by-case basis. 

SALARY RANGE HOURLY: 

START: $46.63 
6 MONTHS: $49.19 
1 ½ YEARS: $51.89 

2 ½ YEARS: $54.74 

3 ½ YEARS: $57.76 

APPLICATION: 

All applications must be submitted online via the Personnel 
Commission website. Be sure to complete all application 
materials. Supplemental questions are required for most 
jobs. If you need assistance completing your online 
application, please contact the Personnel Commission 
office. 

SELECTION PROCEDURE: 
This examination process will consist initially of a "paper 
screening" of the applicant's training, background, and 
experience. Candidates whose background, skills, and 
expertise most closely match that which we are seeking, 
will be invited to continue in the selection process. This 
process may be comprised of one or any combination of 
the following: supplemental application; written 

examination(s); qualifications appraisal oral 
examination; performance examination; or technical oral 
examination, scored on a job-related basis. Only the 

most highly qualified candidates will be invited to 

continue in the examination process. Successful 
candidates who pass all parts of the examination 
process will be placed on the eligibility list in order of their 
relative merit as determined by these competitive 
examinations. 

WE ARE AN EQUAL OPPORTUNITY TITLE 

VII/MERIT SYSTEM EMPLOYER 

Dual Exam 24-0178-5119 JG 
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1 1 2013 

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and 
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F 
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase 
your final passing score on examinations by a maximum of 5 points. 

Guidelines: 

❖ It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

❖ Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

❖ Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be 
added to the composite score of each promotional candidate competing in a promotional or dual 
certification examination. The attendance incentive shall be one point for each year of service in which 
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up 
to a maximum of three (3) total points. Only the three most recent fiscal years can be used to earn 
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day 
or days taken consecutively as sick leave. 

A professional growth incentive shall be added to the composite score of each promotional candidate 
competing in a promotional examination or dual certification examination. The professional growth 
incentive shall be one point for each year within a two year period in which the applicant has successfully 
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in 
the promotional classification. A maximum of two (2) professional growth incentive points can be earned. 
Classes, training or seminars must have been taken and successfully completed within the last two years 
from the closing date of the recruitment. 

The maximum attendance and/or professional growth incentive points a promotional candidate may earn 
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance 
and/or completion of classes, training and seminars at the time of application but in no event no later than 
the application deadline. In circumstances in which there are multiple instances of sick leave use for 
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the 
Personnel Commission. 
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CLASSIFIED EMPLOYMENT OPPORTUNITY 

LONG BEACH 
UNIFIED SCHOOL DISTRICT 

�&fAuiaJ, 

SENIOR ACCOUNTING ASSISTANT 

FINAL FILING DATE: 
4:30 p.m., Friday, January 19, 2024. 

JOB INFORMATION: 
Permanent 12-month position. Position is a 100% FTE (8 hours 
per day) at the Accounting Branch. Eligibility list is being created 

to fill current and future vacancies as they occur. 

JOB SUMMARY: 
Under general supervision, take the lead and/or perform difficult 
and specialized clerical accounting, financial and statistical work in 
identifying discrepancies and correcting accounting records, 
documents and reports; make journal entries and reports and 
reconcile and balance accounts; perform related duties as 
assigned. 

MINIMUM QUALIFICATIONS 

EDUCATION AND TRAINING: 

Equivalent to graduation from high school. Completion of at least 
nine semester units of college level introductory accounting 
courses is required. 

EXPERIENCE: 
Three years of full-time financial or statistical record keeping work 
one of which is preferably in a public agency. 

Any other combination of training and/or experience, which 

demonstrates that the applicant is likely to possess the required 

skills, knowledge and abilities, may be considered. 

Note: Before being considered for employment, once an applicant meets the 
minimum qualifications, all applicants who have prior convictions will be required to 
provide a certified copy of all relevant records including, but not limited to, conviction 
reports, probation reports, and other related court records. 

This agency provides reasonable accommodations to applicants with disabilities. If 
you need a reasonable accommodation for any part of the application and hiring 
process, please notify the agency. The decision on granting reasonable 
accommodation will be on a case-by-case basis. 

SALARY RANGE HOURLY: 

START: $27.09 

6 MONTHS: $28.59 

1 ½YEARS: $30.16 

2 ½ YEARS: $31.82 

3 ½ YEARS: $33.58 

APPLICATION: 

All applications must be submitted online via the Personnel 
Commission website. Be sure to complete all application 
materials. Supplemental questions are required for most 
jobs. If you need assistance completing your online 
application, please contact the Personnel Commission 
office. 

SELECTION PROCEDURE: 

This examination process will consist initially of a "paper 
screening" of the applicant's training, background, and 
experience. Candidates whose background, skills, and 
expertise most closely match that which we are seeking, 
will be invited to continue in the selection process. This 
process may be comprised of one or any combination of 
the following: supplemental application; written 
examination(s); qualifications appraisal oral 
examination; performance examination; or technical oral 
examination, scored on a job-related basis. Only the 

most highly qualified candidates will be invited to 

continue in the examination process. Successful 
candidates who pass all parts of the examination 
process will be placed on the eligibility list in order of their 
relative merit as determined by these competitive 
examinations. 

WE ARE AN EQUAL OPPORTUNITY TITLE 

VII/MERIT SYSTEM EMPLOYER 

Dual Exam 24-0174-0760 JG 

www.lbschools.net/jobs 

LBUSD employees, please see reverse for important 

information. 

PERSONNEL COMMISSION 
"We find qualified candidates to support the District's needs" 

4400 Ladoga Avenue, Lakewood, CA 90713 • (562) 435-5708 • www.lbschools.net/jobs 

22



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013 

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and 
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F 
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase 
your final passing score on examinations by a maximum of 5 points. 

Guidelines: 

❖ It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

❖ Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

❖ Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be 
added to the composite score of each promotional candidate competing in a promotional or dual 
certification examination. The attendance incentive shall be one point for each year of service in which 
the promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up 
to a maximum of three (3) total points. Only the three most recent fiscal years can be used to earn 
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day 
or days taken consecutively as sick leave. 

A professional growth incentive shall be added to the composite score of each promotional candidate 
competing in a promotional examination or dual certification examination. The professional growth 
incentive shall be one point for each year within a two year period in which the applicant has successfully 
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in 
the promotional classification. A maximum of two (2) professional growth incentive points can be earned. 
Classes, training or seminars must have been taken and successfully completed within the last two years 
from the closing date of the recruitment. 

The maximum attendance and/or professional growth incentive points a promotional candidate may earn 
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance 
and/or completion of classes, training and seminars at the time of application but in no event no later than 
the application deadline. In circumstances in which there are multiple instances of sick leave use for 
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the 
Personnel Commission. 
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CLASSIFIED EMPLOYMENT OPPORTUNITY 

LONG BEACH 
UNIFIED SCHOOL DISTRICT 

�[JfAuitg, 

STAGE TECHNICIAN 

FINAL FILING DATE: 
4:30 p.m., Monday, January 22, 2024. 

JOB INFORMATION: 
Permanent 1 0 month position. Position is 100% FTE (8 hours per 
day}. Eligibility list is being created to fill current and future vacancies 
as they occur. 

JOB SUMMAR\': 
Under general supervision, perform a variety of technical duties in the 
planning, design, construction, operation and maintenance of theater 
sets, materials and equipment including stage, sound and lighting 
systems; train and provide work direction and guidance to students in 
the technical operation of the theater and equipment; perform related 
duties as assigned. 

MINIMUM QUALIFICATIONS 

EDUCATION AND TRAINING: 

Consistent with the No Child Left Behind Act of 2002 and other related 
legislation, candidates for this classification must meet the following 
standards: 

The equivalent of graduation from high school and one of the 
following: 

1. Completion of at least two years of study (48 semester units or 60
quarter units} at an institution of higher education; Or

2. Attainment of an Associate of Arts degree or higher degree; Or

3. Meeting a rigorous standard of quality by receiving a passing score
in an examination administered by the Personnel Commission which
demonstrates the knowledge and ability to assist in instructing
reading, writing and mathematics.

In addition to the above standards, applicants must provide proof of 
completion of coursework, training or certification in various aspects 
of theater production and staging such as scenic design, construction, 
art, lighting and carpentry. 

EXPERIENCE: 
Two years of experience in stage design and operation. 

Any other combination of training and experience that could likely 
provide the desired skills, knowledge or abilities may be considered, 
however, experience cannot substitute for the required minimum 
education. 

SPECIAL REQUIREMENTS: 
(1) Some positions in this classification may require the use of a
personal automobile and the possession of a valid California Class C
driver's license. (2) May be required to travel from one location to
another.

Note: Before being considered for employment, once an applicant meets the minimum qualifications, 
all applicants who have prior convictions will be required to provide a certified copy of all relevant 
records Including, but not limited to, conviction reports, probation reports, and other related court 
records. 

This agency provides reasonable accommodations to applicants with disabilities. If you need a 
reasonable accommodation for any part of the application and hiring process, please notify the agency. 
The decision on granting reasonable accommodation will be on a case-by-case basis. 

SALARY RANGE HOURLY: 

START: $27.09 
6 MONTHS: $28.59 
1 ½ YEARS: $30.16 
2 ½ YEARS: $31.82 
3 ½ YEARS: $33.58 

APPLICATION: 
All applications must be submitted online via the Personnel 
Commission website. Be sure to complete all application 
materials. Supplemental questions are required for most 
jobs. If you need assistance completing your online 
application, please contact the Personnel Commission 
office. 

SELECTION PROCEDURE: 
This examination process will consist initially of a "paper 
screening" of the applicant's training, background, and 
experience. Candidates whose background, skills, and 
expertise most closely match that which we are seeking, 
will be invited to continue in the selection process. This 
process may be comprised of one or any combination of 
the following: supplemental application; written 
examination(s}; qualifications appraisal oral 
examination; performance examination; or technical oral 
examination, scored on a job-related basis. Only the 
most highly qualified candidates will be invited to 
continue In the examination process. Successful 
candidates who pass all parts of the examination 
process will be placed on the eligibility list in order of their 
relative merit as determined by these competitive 
examinations. 

WE ARE AN EQUAL OPPORTUNITY TITLE 
VII/MERIT SYSTEM EMPLOYER 

Dual Exam 24-0175-0379 JA 

www.lbschools.net/jobs 

LBUSD employees, please see reverse for important 
information. 

PERSONNEL COMMISSION 
''We find qualified candidates to support the District's needs" 

4400 Ladoga Avenue, Lakewood, CA 90713 • (562) 435-5708 • www.lbschools.net/jobs 
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Attendance I Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013 

On February 141 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and 
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F 
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase 
your final passing score on examinations by a maximum of 5 points. 

Guidelines: 

❖ It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

❖ Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

❖ Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be 
added to the composite score of each promotional candidate competing in a promotional or dual 
certification examination. The attendance incentive shall be one point for each year of service in which 
the promotional candidate has had four ( 4) occurrences or less of sick leave used for each fiscal year up 
to a maximum of three (3) total points. Only the three most recent fiscal years can be used to earn 
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day 
or days taken consecutively as sick leave. 

A professional growth incentive shall be added to the composite score of each promotkJnal candidate 
competing in a promotional examination or dual certification examination. The professional growth 
incentive shall be one point for each year within a two year period in which the applicant has successfully 
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in 
the promotional classification. A maximum of two (2) professional growth incentive points can be earned. 
Classes, training or seminars must have been taken and successfully completed within the last two years 
from the closing date of the recruitment. 

The maximum attendance and/or professional growth incentive points a promotional candidate may earn 
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance 
and/or completion of classes, training and seminars at the time of application but in no event no later than 
the application deadline. In circumstances in which there are multiple instances of sick leave use for 
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the 
Personnel Commission. 
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- RECRUITMENT EXTENDED -

CLASSIFIED EMPLOYMENT OPPORTUNITY 

LONG BEACH 
UNIFIED SCHOOL DISTRICT 

�bfAuit!J, 

STUDENT FINANCIAL TECHNICIAN - AVALON 

FINAL FILING DATE: 
4:30 p.m., Friday, January 19, 2024. 
4:30 p.m., Tuesday, January 02, 2024. 

JOB INFORMATION: 
Permanent 10-month position. Position is a 100% FTE (8 hours/day). 
Eligibility list is being created to fill current and future vacancies as 
they occur. 

JOB SUMMARY: 
Under general supervision, maintain financial accounts for student 
body activities at Avalon and Two Harbors Schools; advise school 
administrators, sponsors and student council members on proper 
accounting policies and procedures; to perform other accounting and 
varied clerical duties in support of school functions; perform related 
duties as assigned. 

MINIMUM QUALIFICATIONS 

EDUCATION AND TRAINING: 
Equivalent to graduation from high school. Completion of at least nine 
semester units of college level introductory accounting courses is 
required. 

EXPERIENCE: 
Three years of clerical accounting work preferably one of which is in 
a public agency. 

Any other combination of training and experience that could likely 
provide the desired skills, knowledge or abilities may be considered. 

WORKING ENVIRONMENT: 
School office environment. 
Frequent interruptions. 

PHYSICAL DEMANDS: 
Seeing to read, review and assure accuracy of financial statements 
and reports, hand written notes and receipts and documents of poorly 
printed quality. 
Communicate in a noisy environment. 
Dexterity of hands and fingers to operate a computer keyboard and 
handle cash and paper. 
Sitting and standing for extended periods of time. 
Hearing and speaking to exchange information in person and 
telephonically. 

Note: Before being considered for employment, once an applicant meets the minimum 
qualifications, all applicants who have prior convictions will be required to provide a 
certified copy of all relevant records Including, but not limited to, conviction reports, 
probation reports, and other related court records. 

This agency provides reasonable accommodations to applicants with disabilities. If you 
need a reasonable accommodation for any part of the application and hiring process, 
please notify the agency. The decision on granting reasonable accommodation will be 
on a case-by-case basis. 

SAlARY RANGE HOURLY: 

START: $27.85 
6 MONTHS: $29.38 
1 ½ YEARS: $31.00 
2 ½ YEARS: $32.70 
3 ½ YEARS: $34.49 

Catalina Island employees receive an additional $4.06 
per hour. 

APPLICATION: 
All applications must be submitted online via the Personnel 
Commission website. Be sure to complete all application 
materials. Supplemental questions are required for most 
jobs. If you need assistance completing your online 
application, please contact the Personnel Commission 
office. 

SELECTION PROCmURE: 
This examination process will consist initially of a "paper 
screening" of the applicant's training, background, and 
experience. Candidates whose background, skills, and 
expertise most closely match that which we are seeking, 
will be invited to continue in the selection process. This 
process may be comprised of one or any combination of 
the following: supplemental application; written 
examination(s); qualifications appraisal oral 
examination; performance examination; or technical oral 
examination, scored on a job-related basis. Only the 
most highly qualified candidates will be Invited to 
continue In the examination process. Successful 
candidates who pass all parts of the examination 
process will be placed on the eligibility list in order of their 
relative merit as determined by these competitive 
examinations. 

WE ARE AN EQUAL OPPORTUNITY TITLE 

VII/MERIT SYSTEM EMPLOYER 

Dual Exam 24-0163-0763 JA 

www.lbschools.net/jobs 

LBUSD employees, please see reverse for important 
information. 

PERSONNEL COMMISSION 
"We find qualified candidates to meet the District's needs" 

4400 Ladoga Avenue, Lakewood, CA 90713 • (562) 435-5708 • www.lbshools.net/jobs 
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Attendance I Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013 

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and 
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F 
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase 
your final passing score on examinations by a maximum of 5 points. 

Guidelines: 

❖ It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

❖ Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

❖ Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must
have been taken and successfully completed within the last two years from the closing date of
the recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be 
added to the composite score of each promotional candidate competing in a promotional or dual 
certification examination. The attendance incentive shall be one point for each year of service in which 
the promotional candidate has had four ( 4) occurrences or less of sick leave used for each fiscal year up 
to a maximum of three (3) total points. Only the three most recent fiscal years can be used to earn 
attendance incentive points. An occurrence in this instance shall be defined as one full assignment day 
or days taken consecutively as sick leave. 

A professional growth incentive shall be added to the composite score of each promotional candidate 
competing in a promotional examination or dual certification examination. The professional growth 
incentive shall be one point for each year within a two year period in which the applicant has successfully 
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in 
the promotional classification. A maximum of two (2) professional growth incentive points can be earned. 
Classes, training or seminars must have been taken and successfully completed within the last two years 
from the closing date of the recruitment. 

The maximum attendance and/or professional growth incentive points a promotional candidate may earn 
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance 
and/or completion of classes, training and seminars at the time of application but in no event no later than 
the application deadline. In circumstances in which there are multiple instances of sick leave use for 
FMLA, CFRA and IA, the matter will be considered on a case by case basis by the administrator of the 
Personnel Commission. 
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

SUBJECT:  Eligibility Lists PAGE: 28-29 

Date: January 11, 2024 Reason for Consideration: Approval 

BEHAVIOR INTERVENTION ASSISTANT DUAL 23-0319-5216

List Valid:  12/27/2023-12/27/2024 
Total Applications Received: 96 Total Invited to Exam: 17 
Passed: 4 Failed: 11 Withdrew: 2 Screened Out: 79 

HVAC TECHNICIAN DUAL 24-0108-5103

List Valid:  01/03/2024-01/03/2025 
Total Applications Received: 22 Total Invited to Exam: 13 
Passed: 4 Failed: 6 Withdrew: 3 Screened Out: 9 

INSTRUCTIONAL AIDE (CATALINA ISLAND) DUAL 24-0041-0436

List Valid:  12/29/2023-12/29/2024 
Total Applications Received: 17 Total Invited to Exam: 2 
Passed: 1 Failed: 0 Withdrew: 1 Screened Out: 15 

INSTRUCTIONAL AIDE – EXPANDED LEARNING OPEN CONTINUOUS 24-0149-5319

List Valid:  01/04/2024-07/05/2024 
Total Applications Received: 26 Total Invited to Exam: 18 
Passed: 13 Failed: 0 Withdrew: 5 Screened Out: 8 

INSTRUCTIONAL AIDE – EXPANDED LEARNING OPEN CONTINUOUS 24-0146-5319
(CATALINA) 

List Valid:  01/02/2024-07/02/2024 
Total Applications Received: 2 Total Invited to Exam: 2 
Passed: 2 Failed: 0 Withdrew: 0 Screened Out: 0 

INSTRUCTIONAL AIDE – SPECIAL OPEN CONTINUOUS 24-0141-0448

List Valid:  01/04/2024-01/04/2025 
Total Applications Received: 17 Total Invited to Exam: 5 
Passed: 3 Failed: 2 Withdrew: 0 Screened Out: 12 

NUTRITION SERVICES WORKER OPEN CONTINUOUS 24-0155-5068

List Valid:  01/04/2024-07/04/2024 
Total Applications Received: 27 Total Invited to Exam: 24 
Passed: 19 Failed: 2 Withdrew: 3 Screened Out: 3 
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NUTRITION SERVICE WORKER OPEN CONTINUOUS 24-0161-5068

List Valid:  01/09/2024-07/09/2024 
Total Applications Received: 32 Total Invited to Exam: 24 
Passed: 14 Failed: 1 Withdrew: 9 Screened Out: 8 

NUTRITION SERVICES WORKER OPEN CONTINUOUS 24-0145-5068
(CATALINA ISLAND) 

List Valid:  01/08/2024-07/08/2024 
Total Applications Received: 1 Total Invited to Exam: 1 
Passed: 1 Failed: 0 Withdrew: 0 Screened Out: 0 

NUTRITION SERVICES WORKER OPEN CONTINUOUS 24-0164-5068
(CATALINA ISLAND) 

List Valid:  01/08/2024-07/08/2024 
Total Applications Received: 1 Total Invited to Exam: 1 
Passed: 0 Failed: 0 Withdrew: 1 Screened Out: 0 

RECREATION AIDE OPEN CONTINUOUS 24-0162-5255

List Valid:  01/10/2024-07/10/2024 
Total Applications Received: 34 Total Invited to Exam: 29 
Passed: 26 Failed: 3 Withdrew: 0 Screened Out: 5 

CERTIFIED TO BE CORRECT:     Susan Leaming    DATE:   January 11, 2024    
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